Communications Committee

a) Role and Responsibilities:

The role of this Committee is to act as the interface for all external communications between the Association, its members, and the media.  Primary responsibilities of the Communications Committee are: 
1. Newsletters: design/write and arrange for printing and mailing; 
2. Website: design, write and maintain; 
3. Correspondence: in conjunction with the Secretary, handles email replies and postal communications, (such as letters of condolence and congratulations, requests for information, responses to queries, etc);
4. In conjunction with the Fund Raising Committee, prepares fundraising letters: - write, merge with membership list, and arrange for printing and mailing; and

5. In conjunction with the Executive Committee and the Policy Director, prepare press releases or other printed material required by the Association, etc;
The Communications Committee works closely with the Executive Committee, the Policy Director, the Fund Raising Committee and the Secretary. The Committee also liaises closely with the MP’s Constituency Office to ensure congruency of communications between the Association and the MP.
b) Composition (2008/2009):

· Ken Dowsett (Chair)
· Gerry Baker

· Robyn Dowsett

· Rob Pearsall

· Lindsay Gay
c) Objectives for 2009/2010:
· To prepare and submit an estimated budget to support the activities of the Communications Committee for the 2009/2010 year.

· To produce at least 4 newsletters over the year (Summer, Fall, Winter and Spring)
· To maintain maximum visibility for the Party and the Association within the PEH community.
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